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1. O0mue MoJI0KEeHUs

1.1. TlpaBuna oOMeHa J€JNOBBIMU IOJApKaMk H 3HAKaMH JI€JI0BOTO rOCTENPUUMCTBA B
MyHHUIUTIATBHOM aBTOHOMHOM 00111€00pa30BaTENbHOM YUPSIKACHUH JIHLICE Ne 159 (nmanee —
Yupexnenue) (nanee — [Ipasua) pa3paboTaHbl B COOTBETCTBUH C IOJIOKCHUIMH Konctutyuuu
Poccuiickoi denepanuy, ®denepalibHOTO 3aKOHA or 25.12.2008 Ne 273-®3
«O mpOTHBONEHCTBAN KOPPYNIMA» W MNPUHATHIMA B COOTBETCTBHM € HAMH HHBIMHA
3aKOHOJATEIbHLIMY U JIOKATbHBIMHM aKTaMH.

1.2. [lpaBuna ONpEIENSAIOT €AMHBIE Ul BCEX paGoTHUKOB YupekaeHus TpeOOoBaHHS
K JAPEHHIO U [IPHHSATHIO JEJIOBbIX NOAapKOB.

1.3. Vupexjenue MOIIEPKUBACT KOPIOPATUBHYIO KYJIBTYpY, B KOTOpOH JIEJIOBBIE
MOJApKH,  KOPHOPATHBHOE  TOCTCNPHHMCTBO M IPEACTABUTEIBCKHC MEpOTIPHUSTHS
pacCMATpUBAIOTCS TOJNBKO KakK WHCTPYMEHT JUIS YCTAHOBICHWS H NOIep)KaHus  ENTOBBIX
OTHOIIEHUH U KaK MPOABJIEHHE OOIENPUHATON BEXKIIMBOCTH B XOZE NCATEILHOCTH YupexaeHus.

1.4. VapexaeHue WCXOOMT M3 TOr0, 4YTO JOJNTOBPEMEHHBIC JE/IOBBIC OTHOILEHUS
OCHOBBIBAIOTCA HA JOBEPHH M B3aMMHOM yBakeHWH. OTHOIICHHS, IPY KOTOPBIX HapyllacTcs
3aKOH M TPUHIAIB! JIeJOBOW 3THKH, BPEIAT PEIyTaluH YVupexAeHUs] ¥ YECTHOMY HMEHH €To
pabOTHHKOB, M HE MOTyT 00ECeduTh YCTONUMBOE HOJITOBPEMEHHOE DasBHTHE YHUPEKICHHA.
Takoro pojia OTHOIIEHHs HE MOTYT ObITh NPHEMIIEMbI B IPAKTHKE paboThl YUpeKICHHUS.

1.5. letictBue IlpaBHJ pacnpoCTpaHSETCs Ha BCEX pabOTHUKOB Y4YPEKICHUS, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMO# JOJKHOCTH.

1.6. Jlannsie [TpaBuia mpecseyeT CAeAyOmue Heu:

- obecrieueHye €IMHOOOPA3HOr0 MOHMMAHHS pONM M MECTa [ICNIOBBIX IIOJApKOB,
JIEJIOBOTO ~ TFOCTEIPUUMCTBA, MPEACTABUTENIBCKHUX MEpONpHATHH B JEJIOBOM IPaKTHKE
Vupexaenus,

- OCYLIECTBJICHHE YNPABICHYECKOH H XO3SHCTBEHHOM HEATENBHOCTH Y YpEeXIACHUS
HCKITFOUYUTEIHHO Ha OCHOBE HAUIEKAIINX HOPM M MPABHJI I€JI0BOTO MOBEACHHUA, Ga3upyromuxcs
HA [PHHIMIAX KayecTBa IMPENOCTABICHHs YCJIYT, 3allMTBl KOHKYpPEHLMH, HEIOMYyLEHHS
KOH(JIMKTa HHTEPECOB;

- OmpeJieNieHHe SAMHBIX JUI BCEX PabOTHHKOB VupexeHus: TpeOOBaHUA K JapEHHIO U
NPUHSTHIO JEJIOBBIX TOJAPKOB, K Opramusalmip M ydqacTdro B IpeCTaBUTENbCKUX
MEPOTIPHUSTHSX;

- MHHHMH3MPOBAHHE PHCKOB, CBS3aHHBIX C BO3MOXXHBIM 310ynoTpebieHneM B 001aCTH
NMOZAPKOB, TPEICTABHTEIBCKHX MEPOIPHATHH. Haubonee Cepbe3HBIMH M3 TaKUX PHCKOB
JBISIOTCS OMNACHOCTh TMOJAKYIA M B3STOYHHYECTBO, HECIPABETMBOCTD [0 OTHOUIEHMIO K
KOHTpareHTaM, MpOTeKIHOHU3M BHYTPH YyupexacHusI.

2; Tpeﬁosamm, npeabaBJsieMbI€ K JeJJOBbIM IMOJapKaM H 3HaKaM JEeJI0BOIro
rocrenpuuMcTBa

2.1. PaGoTHuky YUpekKaeHHs MOryT TMOJy4yaTb JE/IOBbIC NOJAPKH, 3HAKHM JIEJI0BOTO




TOCTENIPUAMCTBA TOJBKO Ha OQUIMATBHBIX MEPONPHUATHSAX, TMPH YCIOBHH, YTO 3TO
HE IPOTUBOPEYUT TPEOOBAHUAM AHTHKOPPYMIIMOHHOTO 3aKOHOJATEIhCTBA M  HACTOSIIUM
[IpaBuam.

2.2.Tlomapku ® yCIyrd, TpPUHUMAEMbIe WJIH TPEIOCTABISIEMbIC Y UPEKICHUEM,
MEPENAOTCA U TPUHUMAIOTCS TOJIBKO OT UMEHHU YUPEXKICHUS B LIEJIOM, & HE KAaK MMOJAPOK HIIH
repeaayda ero OT OTJASILHOTO PabOTHHUKA.

2.3. [lenoBbie MOAApKH, KOTOPBIE pAOOTHUKH OT UMEHU YUPEXKIEHUS MOTYT TepeaBaTh
JPYTUM JIMI[AaM WJIM PUHUMATh OT JIPYTUX JIUIl B CBA3U CO CBOEU TPYIOBOM JEATEIBHOCTHIO, a
TAKXE€ MPEACTABUTEIIbCKUE PACXOJbl HA JIEJIOBOE T'OCTENPUUMCTBO JOJKHBI COOTBETCTBOBATH
CJICAYIOUIUM KPUTEPUSIM:

- OBITH MPSMO CBSI3aHBI C YCTaBHBIMH LETSMHU JCSITCILHOCTH YUPEXKACHUS, THOO
C IaMSATHBIMU JaTaMH, F0OMJICSIMHU, OOIIIEHAITMOHAIBPHBIMH TPA3THUKAMHU, UHBIMH COOBITHSIMU;

- OBITH pa3yMHO 00OCHOBAHHBIMH, COPA3MEPHBIMU U HE SIBISITHCS PEAMETaMU POCKOIIIH;

- He TPEACTaBIATH COOON CKpBITOE BO3HArpaXJICHHWE 3a YCIyry, JAeWCTBUE WIIU
Oe3nericTBHE, MOMYCTUTEIBCTBO HIIM TMOKPOBUTEILCTBO, MPEIOCTABICHUE TPaB WU MPUHSATHE
OTpeIeNIEHHBIX PeUIeHH, JTU0O0 MONBITKY OKa3aTh BIMSHUE HA MOIyYaTess ¢ HHOW HE3aKOHHOU
WY HeOTUIHOH IIeIBIO;

- He co3laBaTh [UIsl TMoJydarenst oO0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIyXeOHBIM
MI0JIO’KEHUE WIIM UCIIOJTHEHUEM CITYKEOHBIX (JOJKHOCTHBIX) 00513aHHOCTEN;

- HE CO3/1aBaThb PEMYTAlMOHHOIO pHUCKa JJs JEeJIOBOr0 HMMHUKA YUpexKICHHUS,
pabOTHUKOB W WHBIX JIMIl B CIydae PAcCKpHITHS HWHPOPMAIMK O COBEPUICHHBIX IOJapKax
Y TMIOHECEHHBIX MPEJICTABUTEIBbCKUX PACcCXo/lax;

- HE MPOTUBOPEYUTH MPUHLIAM u  TpeOOBaHUIM AHTUKOPPYILIMOHHOTO
3akoHoaarenbcTBa Poccuiickoit @enepanun, [TonoxkeHnto 00 aHTUKOPPYHIIMOHHON MOIUTUKU B
Vupexknenun, Kopekcy HSTHKM UM CIY)KEOHOTO TOBEAEHUS pPaOOTHUKOB YUPEKIACHHUS U
OOIIETPUHATHIM HOPMaM MOPAaJIH U HPAaBCTBEHHOCTH.

2.4. JlenoBbie IOJApKH, B TOM YHCJIC B BHJIC OKAa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
W y4yacTUsi B PAa3BIEKATENIbHbIX M AHAJOTUYHBIX MEPOINPHUATUSIX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE TOJIOKEHHE, MPUBOJUTH K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTE€THCTB CO CTOPOHBI MONy4aTessl MM OKa3blBaTh BIUSHUE HA 0OBEKTUBHOCTh
€ro JICJIOBBIX CYKJICHUW U PEUICHUM.

2.5. CTouMOCTh U TEPUOJUYHOCTH JAPEHHUS M TMOJTYYSHHs JIEJIOBBIX MOAAPKOB HW/UIU
y4acTus B NPEACTABUTEIbCKUX MEPONPHUATHUSIX OJHOTO U TOTO K€ TPETHEro JHUIA JOJKHBI
OTIPEACIATHCS ACOBOM HEOOXOIUMOCTHIO U OBITH Pa3yMHBIMH.

2.6. B xadecTBe MOapKOB PaOOTHUKH YUPEKICHUS JTOJDKHBI CTPEMHUTHCS MCIIOJIE30BaTh
B MAaKCHMAJIbHO JOIYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPBI, IPEAMETHI U U3JIEIINsl, UMEIOLINE
CHMBOJIMKY Y UpEeXKIACHUA.

2.7.Tlogapku W ycIyrd HE JOJDKHBI CTAaBUTh MOJ] COMHEHHE WMWK WU JIETOBYIO
penyTanuio YUpeKIeHUs UIu ero pabOTHUKOB.

3.IlpaBa u 00S3aHHOCTH PAOOTHUKOB YUpeKIeHUs NPH OOMeHe JAeJTOBBLIMH
NMOJAPKAMH M 3HAKAMH /J€JI0BOr0 rocTeNpuUMCTBA

3.1. PaGOTHMKH, TPEACTABISAS MHTEPECHl YUpPEXKIEHHUs WM JEHCTBYS OT €ro HMMEHH,
JOJDKHBI COOJIOAATh TPaHUIIBl JOMYCTUMOTO MOBEICHHS P OOMEHE JIEIOBBIMU MOJApKaMU U
NPOSIBIEHUH JIEJIOBOT'O TOCTEIIPUUMCTBA.

3.2. PaGoTHuKHM Y4peXIeHHsS BIpaBe NapUTh TPETBUM JIMIAM H MOJIy4aTh OT HUX
JIeNIOBBIE MOJIAPKH, OPraHU30BHIBATh M y4acTBOBATh B MPEICTABUTEIBCKIX MEPONPUATHSIX, €CIIU
3TO 3aKOHHO, OSTHYHO W JEJaeTCs WCKIIOYUTENFHO B JENOBBIX MENAX, ONpPEeeIeHHBIX
Hacrosmumu IIpaBunamu.

3.3. Ilpu nrOOBIX COMHEHHSAX B TPABOMEPHOCTH WM ASTHYHOCTH CBOMX JIEHCTBHMA
paboTHUKK Y4UpexaeHHs 00s3aHbl IMMOCTaBUTh B H3BECTHOCTh PYKOBOIUTENS YUPEKICHUS



U TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKAE YeM JApUTh WM IOJIydaTh MOJApKH, y4acTBOBAThH B
TeX WA UHBIX MIPEJCTABUTEIBCKUX MEPOIIPUATHUSX.

3.4.1lpyu TONYYEeHHWH JEIOBOTO TMOJapKa WM 3HAKOB JIEIOBOTO TOCTENPHUHUMCTBA
paOoTHUKK YupexaeHuss oO0sf3aHbl NPUHUMATh MEpbl [0 HEAOMYIIEHHUIO BO3MOXHOCTU
BO3HMKHOBEHUS KOH(MIMKTAa HHTEPECOB.

3.5. PaGotHukn VYupexacHUs HE BIpaBE HKCIOIb30BaTh CIYy)KEOHOE TIOJIOXKCHHUE
B JINYHBIX EIISAX, BKIIOYAs UCTIOIH30BAHUE UMYIIECTBA Y UPEIKICHUSA, B TOM YHUCIIE!

- Ul TOJY4YeHUsl OJApKOB, BO3HATPAXKIEHNUS U MHBIX BBIFOJ JUI ceOs JIMYHO U APYTHX
auI B OOMEH Ha OKa3aHWe YUYpeXKICHHEM KaKUX-IMOO YCIyr, OCYIIECTBICHUS MO0
HEOCYLIECTBICHUS ONPEAEICHHBIX JACHCTBUM, mepegaud HMH(GOpPMaLUMM, COCTaBISIOIIEH
CIIy’)K€OHYI0, KOMMEPYECKYIO WIIM MHYIO OXPaHsIEMYIO 3aKOHOM TalHY;

- JUIs TIOJIy4eHMsI OAAPKOB, BOSHAIPAXKIEHHS M MHBIX BBITOJ JUISl JIMYHO M APYIHX JIMIL B
nporecce BEIACHHSA JeN YUpexJAeHUs, B TOM 4HCIe, KaKk 10, TaK M TOCIe IPOBEIACHUS
IIEPEroBOPOB O 3aKJIIOUEHUH I'PaXIaHCKO-IIPABOBBIX JIOTOBOPOB M UHBIX CIIEJIOK.

3.6. PaGoTHuKaM VYupexaeHuss HE PEKOMEHAYyeTcs NpPUHUMATh WU IepeJapuBaTh
nogapku au00 yciayrd B J0OOM BHJE OT TPETbUX JIMI[ B KadecTBe OJ1aroJapHOCTH
3a COBEPILEHHYIO YCIYTy WIN JaHHBIA COBET.

3.7.He nomyckaercs mnepenaBaTb M NPUHUMATh MOJAPKU OT YUpEXAEHUs, €ro
pabOTHHKOB U MPEACTABUTENEH B BHJIE JCHEKHBIX CPEICTB, KAK HAJTMYHBIX, TAaK U OC3HAMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TakKe B (OpPME aKIMi{, ONIIMOHOB WM WHBIX JMKBUIHBIX LEHHBIX
Oymar.

3.8. PaGoTHuKM VYupexxIeHHs JOJDKHBI OKasbIBaTbCsd OT MPEUIOKEHUH, IMOTydyeHUs
MOJJAPKOB, OIUIATHI X PACXOIOB U T.II., KOTJa MMO00HBIE EHCTBHS MOTYT MOBIUSATH UM CO31aTh
BIICYATJICHUE O BIMSHUM Ha MCXOJ CIHENKH, pe3yJbTaT MPOBEJIEHHs TOProB, Ha MPUHUMAeMble
VYupexxaeHneM penieHus u T. /1.

3.9. PaGoTHukM YupexxaeHus He NpueMiltoT koppynuuu. [lomapku He JOKHBI OBITH
WCTIOJIB30BaHBI JJIS TaYH/TIOTyYEHHSI B3SITOK WIIH KOPPYIIIMH B JTFOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuk YupexxaeHus He BIOpaBe Mpeylaratb TPETbUM JIMIAM WM IPUHUMATh OT
TaKOBbIX IOJAapPKH, BBIIAThI, KOMIEHCAlMK U T.I. ctouMocThio cBbilie 3 000 (Tpex Tbicsy)
pyOJieil win He COBMECTHMBIE C 3aKOHHOM MPAKTUKOM J1e0BBIX OTHOWIEHUH. Ecmu paboTHUKY
YupexxaeHus npeuiaraloTcesi MoA00HbIe MOIapKH WIH JICHBIH, OH 0053aH HEMEIIIEHHO 00 3TOM
PYKOBOJUTENIO YUpExICHUS.

3.11. PaGoTHuK YupexaeHus: KOTOPOMY IPH BBITOJHEHHH JOJDKHOCTHBIX 00S3aHHOCTEH
IpeUIaraloTcsl MoJapKH WM MHOE BO3HArpaXkJieHHe Kak B IPSIMOM, TaK M B KOCBEHHOM BH]IE,
KOTOpBIE CIOCOOHBI TIOBJHSATH Ha TMOJTrOTABIMBAEMbIE W/WIM NMPUHUMAEMbIe UM PEIICHHUS WIIH
oKa3aTbh BIUSHME Ha ero jaeicTBue/0e3eiicTBre, TOKEH:

- OTKa3aThCsd OT HUX W HEMEJIEHHO YBEIOMHTH PYKOBOIUTENS YUPEKACHUS O (akTe
IPEJIOKEHHS Mo/1apKa (BO3HATPaXICHUS);

-0 BO3MOYKHOCTH HUCKJIIOYUTh [JAJbHEHIINE KOHTAKTHI C JIMIOM, MPEIOKHUBIINM
MOJapOK MM BO3HArpaXkJeHHUE, €CIIM TOJIBKO 3TO HE CBSA3aHO CO CIYKeOHOM He00X0AUMOCTHIO;

- CIydae, €ClIM TO/apOK WM BO3HArPKICHWE HE TMPEICTABISETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BpAaTUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy:KeOHOHM 3amucKol ams
IPUHATHS COOTBETCTBYIOIIMX MEp PYKOBOAUTENIO YUpeXIEHUS U IPOJOKUTh PpadboTy
B YCTaHOBJICHHOM B YUpEXJIECHUH MOPSAIKE HaJl BOIPOCOM, C KOTOPHIM OBbLI CBSI3aH MOJApOK MU
BO3HArpaXK/JIcHUE.

3.12.B cnyyae BO3HHMKHOBEHHS KOH(DIMKTAa HMHTEPECOB HJIM  BO3MOXHOCTH
BO3HMKHOBEHHUS! KOH(IUKTA HWHTEPECOB TPH TIOTYYCHUH JEJIOBOTO TOJapKa WM 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA PaOOTHHUK YUpexaeHus 00513aH B MUCbMEHHOH (opMe yBEIOMHUTH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPOTHBOJCHCTBUE KOPPYIIIHH, B
COOTBETCTBUH C MPOLIEAYPOH PaCKpHITHsI KOH(IIMKTAa HHTEPECOB, YTBepKaAeHHOH [lonoxennem o
KOH()IMKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUMU.

3.13. PaGoTHukam YupexIeHus 3anperiacTcs:



- CaMOCTOSITEIPHO TPUHUMATH TPEAJIOKEHUS OT OpraHu3aluid WM TPEThUX JIUI]
0 BpYUYEHUU JIETOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEJI0OBOT0 FOCTENPUUMCTBA;

- IPUHUMATH 0€3 COTJIACOBAHUS C JUPEKTOPOM YUPEKICHUS JIETOBBIC TIOJAPKU M 3HAKU
JIEIIOBOTO TOCTETIPUUMCTBA B XOJE MPOBENEHUS JENIOBBIX IEPEroBOPOB, MPH 3aKIIOYCHUH
JIOTOBOPOB, @ TAKXKE B MHBIX CIIyYasiX, KOT/Ia MOJO0HBIC ICHCTBUS MOTYT MOBJIHUATH WIH CO3/1aTh
BII€YATJICHUE 00 UX BIMSHUM HAa IPUHUMAEMble PEIICHNUS;

- IPUHUMATH JICJIOBBIC TIOJIAPKU M 3HAKH JIEJIOBOTO TOCTEMPUHUMCTBA B XOJ€ MPOBEICHUS
TOPTOB U BO BPEeMs MPSIMBIX MEPErOBOPOB MPH 3aKITIOYEHUU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATh, BBIHYKIATh OPTaHHU3AINH WIIM TPETHUX JIHIl TAPUTh MM JIMOO UX
POJCTBEHHUKAM [IEJIOBbIE TMOJApKH W/WIW OKa3blBaTh B WX TMOJb3y 3HAKU JIEJIOBOTO
TOCTENPUUMCTBA;

- IPUHUMATh TOJApPKU B BHJE HAJUYHBIX, OC3HAJIMYHBIX JIEHEKHBIX CPEICTB, IICHHBIX
OymMmar, paroleHHbIX METAJIJIOB.

3.14. YupexxieHue MOXKET MPHHITh pelleHue 00 ydacTUM B OJIarOTBOPHUTENBHBIX
MEPONPHSTHSIX, HANPABJIICHHBIX HA CO3JIaHUE W YIPOYCHHE MMHDKa YupexneHus. [Ipu stom
IIaH U OIO/KeT Yy4yacTHsl B JAaHHBIX MEPOMNPHATHSIX YTBEPXKAAETCS PYKOBOAUTEIEM
VYupexnenus.

3.15.B cmydae oOCyIIECTBICHHS CIHOHCOPCKHX, OJaroTBOPUTENBHBIX MpPOrpaMm
YuapexaeHne JOHKHO MPEIBAPUTEIIHEHO YIOCTOBEPUTHCS, UTO MIPEIOCTABIIsIeMast Y YpexkJICHUEM
MOMOIIb HE OyJIET UCTIOIb30BaHa B KOPPYHIIMOHHBIX LENSIX WIA UHBIM HE3aKOHHBIM ITYTEeM.

3.16. [Ipu B3aMMONCHCTBUM C JIMIIAMH, 3aHUMAIONIMMH JOJKHOCTH MYHHUITUTIAITBHON
CIyOBbI, CleIyeT pPYKOBOJACTBOBAaThCS HOPMAMH, PETYIUPYIOIIUMHU OSTUYECKHE HOPMBI U
MpaBHJIa CITY’)KEOHOTO IMTOBEJCHHUS MYHHUITUTIATBHBIX CITYKAIIUX.

3.17. Heucnonnenue Hacrosmux [IpaBunm MokeT cTaTh OCHOBaHHMEM JUIS IPUMEHEHUS K
pabOTHUKY MEp AUCIHUILIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M TPAXKIAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JCHCTBYIOIINM 3aKOHOIATEIbCTBOM.

4. O0aacTh IPUMEHEeHUs

4.1. Hacrosimue [lpaBuna mojyuiexar MPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
0o0pa3oM IMepenaroTcs JEI0BbIE MOJAPKH U 3HAKH JEJI0BOr0 FOCTENPUUMCTBA: HANPSIMYIO HIIN
yepes MOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBISIOTCS 00s3aTEIBHBIME TSI BCEX PAOOTHHUKOB Y UpEKACHUS
B IIepHOJ] pabOThl B YUpekKICHUH.
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